STEPPING STONES NURSERY SCHOOL
We are delighted that you are considering Stepping Stones Nursery School for
your child’s early years education. We are confident that the information
contained within this prospectus will convince you that in choosing us you are
making the right decision and not only will we meet your expectations, we will
exceed them.
To appreciate the wide range of play and learning opportunities we offer you
really need to see us “in action”. We invite you to arrange a visit with your child
to experience for yourselves our happy, caring and friendly nursery school.

Introduction
We know that you are looking for high quality pre-school care and education for
your child. We provide a safe, secure and nurturing learning environment in
which your child will feel happy. By providing this environment we believe we will
create happy, confident and well balanced children who will enter infant school
with a natural enthusiasm and quest for knowledge and discovery having
benefitted from their early years education. As well as intellectual skills, we
will help develop your child’s personal social and emotional skills, encourage their
creativity, open their eyes to the world around them and encourage challenging
physical play. All these things will form firm foundations for life.
How we will achieve this
•
•

•
•
•
•

•

•
•

By providing a safe, secure and loving environment in which it is exciting
to grow, play and learn
By providing a balanced curriculum. An ongoing learning programme in
which each child’s individual progress is in the moment, monitored and
developed. As well as resources and stimuli, child initiated play, creativity
and imaginative role play each child has the opportunity to pursue their
own interests and develop relationships among their peers.
By following the governments guidelines for standards in early years
education set out in the Early Years Foundation Stage
By providing a comprehensive range of toys, equipment, teaching input and
other appropriate stimuli to promote learning
By employing motivated, loving and caring staff who share the same ethos
to do their best for your child
By employing dedicated staff with professionally recognised
qualifications, who are willing to develop their knowledge and
understanding of their role through training
By working in partnership with parents and sharing information regarding
your child’s progress. Inviting you to become involved by offering
occasional or regular help within the nursery school, sharing a hobby or
interest. We also invite parents to join members the Stepping Stones
Nursery School Voluntary Management Committee which consists of a mix
of Church members and Parents.
By valuing all children equally and supporting them to fulfil their individual
potential
By developing existing links with local schools, working to meet their
expectations and making the transition from nursery school to
mainstream school as smooth as possible

Premises and Status
Stepping Stones Nursery School operates from the Milford Baptist Church,
New Road, Milford.
Stepping Stones Nursery School is a registered charity whose aim is to provide
high quality care and education. The Manager runs the nursery on a daily basis
with a Voluntary Management Committee consisting of members of Milford
Baptist Church and Stepping Stones Nursery School parents overseeing it.
Ofsted, inspects and registers it under the Children’s Act 1989. Stepping
Stones is registered on the Early Years Register to provide full day care. Our
last Ofsted inspection in January 2020 graded Stepping Stones as ‘Good.’
Toys and equipment are regularly cleaned and maintained and checked prior to
use. Where appropriate they conform to recognised safety standards. Our
room is bright and child friendly and children’s work is displayed. We have an
outside play area for outdoor learning and play. We are also fortunate in that
we are able to use the large ground floor hall when it is not in use by community
groups.
The premises have been inspected and passed as suitable for pre-school
provision. Aspects of health, safety and hygiene are considered during the

inspection and are checked daily by staff. Periodic fire safety inspections also
take place. We have public liability and employers’ liability insurance.

Admissions
•
•
•

Subject to availability we are registered to provide pre-school education
for children from the age of two years
Interested parents/carers should arrange to visit Stepping Stones
Nursery School with their child during a working session
If you wish to apply for a place after visiting, please complete the
application form at the back of this booklet stating your preferred choice
of sessions. Subject to availability a place for your chid will be offered
and a start date confirmed. If we are unable to provide your preferred
choice of sessions we will discuss possible alternatives with you.

Fees
Our fees are £16.50 per three-hour session (9am-12pm and 12pm-3pm) for
three and four year olds and £5.50 per hour for additional hours. Two year olds
are £18.00 per three hour session (9am-12pm and 12pm-3pm) and £6.00 per
hour for additional hours. Parents are invoiced monthly and we are happy to
receive payment monthly or weekly. It is not possible to carry forward any
outstanding amount. Unfortunately we are unable to refund fees for holiday or
sickness absences except in cases when a child is admitted to hospital for more
than one week.
We require half a term’s written notice when your child leaves or a further
half term fees will be charged
Childcare Vouchers
We accept childcare vouchers; these are provided by employers via a salary
sacrifice scheme in payment of Nursery school fees. Please speak to us for
further information.

Early Years Free Entitlement
The governments Early Years Free Entitlement (EYFE) provides up to 15 hours
of early years education per week for 38 weeks a year and is paid from the
term after a child’s third birthday. We also offer the additional 15 hours Free
Education for eligible families. The Free Early Education for Two year olds
(Feet) is available to families that meet certain criteria. Please speak to the
Manager for more information.

Parents can choose how to use their funding flexibly throughout the week.
There is no additional charge unless you wish to use more than your Funded
hours.

Settling In
Prior to starting at Stepping Stones Nursery School your child will be invited to
attend settling in sessions. You attend the first session with your child staying
with them for about an hour. During this time members of staff will be
available for you to talk to and share any concerns you may have regarding your
child’s settling in. The second settling in session is an independent visit; you
leave your son/daughter for an hour. After these two visits your child will then
attend for the duration of their allocated session (9am-12pm morning sessions
or 12pm-3pm afternoon sessions). Please be assured that we will contact you if
your child is unhappy or feel they need the added reassurance of your presence
for a while longer. In our experience the majority of children settle quickly and
happily.

Educational Programmes and Activities
Stepping Stones Nursery School is acknowledged by Ofsted (Office for
Standards in Education) as a provider of quality early years education. We
provide a safe, happy and fun environment. Your child’s appetite for learning
and discovery will be carefully nurtured in a secure environment. Your child will
be supported to gain self-confidence and knowledge through a balance of
activities which are tailored to your child’s needs and ability. Developing
communication, intellectual, personal, social and physical skills which form the
foundations for future learning. Learning may be achieved through playing
independently, working and playing in pairs, small groups and larger groups.
Your son/daughter’s development will be observed and monitored and you will be
able to discuss their progress with their allocated Key Person. We implement
the Department for Educations “Early Years Foundation Stage” which covers
seven areas of learning. We use a variety of teaching strategies and resources
to provide a varied and interesting curriculum. We would welcome your time if
you have a hobby or occupation of interest you would like to share.

Early Years Foundation Stage
The Early Years foundation Stage forms the curriculum for Early Years
children. The EYFS is divided into seven areas of learning, 3 Prime Areas of
Learning and four specific areas. The Prime Areas cover the knowledge and
skills which are the foundations for children’s school readiness and future
progress which are applied and reinforced by the Specific Areas.

Prime Areas of Learning
Personal Social and Emotional Development
Successful Personal Social and Emotional Development is essential for young
children in all aspects of their lives and provides the greatest opportunity for
achievement in all other areas of learning. It is imperative that we provide
experiences and support which enable children to develop a positive sense of
themselves.

Communication and Language
Communication and Language is key to learning and development. This area of
learning includes listening and attention, understanding and speaking in
different situations and different purpose
Physical Development
Physical development within the Early Years Foundation Stage focuses on
improving skills of coordination, control, manipulation and movement. Physical
development has other important aspects. It helps children gain confidence in
their abilities and enables them to be aware of the positive benefits of being
healthy and active. Effective physical development helps children develop a
positive sense of well being.

Specific Areas of Learning
Literacy
Literacy builds on the skills developed through Communication and Language,
reading simple words and “writing” for a variety of purposes.
Mathematics
Mathematical development depends on becoming confident and competent in
learning and using key skills. This area of learning includes counting, sorting,
matching, seeking patterns, making connections, recognising relationships and
working with numbers, shapes and measures. Mathematical understanding
should develop through stories, songs, games and imaginative play so that
children can enjoy using and experimenting with numbers including numbers
larger than ten.
Understanding the World
Understanding the World develops a child’s essential knowledge, skills and
understanding that help them make sense of the world. Focusing on People and
Communities, The World and Technology. This forms the foundations of the
National Curriculum in Science, Design and Technology, History, Geography and
Information Communication Technology (ICT).
Expressive Arts and Design
Creativity is fundamental to successful learning. Being creative enables children
to make connections between one area of learning and another and so extend
their understanding. This area of learning includes art, music, dance, role play
and imaginative role play.

Equal Opportunities
At Stepping Stones Nursery School we aim to provide an equal opportunity for
all children whatever their race, gender, creed or ability. We respect and value
the diversity of individual faiths, views and opinions and will do our best to meet
individual needs.

Special Educational Needs and Disabilities
Stepping Stones Nursery School adheres to the “Special Educational Needs and
Disability (SEND) code of practice: 0 to 25 years (2014)”. We welcome and aim
to provide appropriate learning opportunities for all children.
•

•

Children with Special Educational Needs and disabilities are admitted to
nursery school after consultation between parents, health care workers,
Manager and Special Educational Needs Co-ordinator (SENCO). We
monitor children’s needs and progress on an individual basis. Our system
of observation and record keeping is used effectively to support a child’s
learning and development.
Lynda Goddard is our named SENCO.

•

We have access to outside agencies including Speech and Language
Therapists, Educational Psychologists, Paediatricians etc. If you have a
child with Special Educational Needs or Disabilities please speak to the
Manager for further information.

Behaviour Management
We aim to maintain a harmonious atmosphere and for the safety and well-being
of all concerned, antisocial behaviour will be dealt with fairly, as and when it
occurs. Children involved in unwelcome behaviour will be told why their
behaviour is unacceptable and be shown, if appropriate, the correct manner in
which to behave. Depending on the individual child’s level of understanding we
will ask the child to apologise to the aggrieved person. If a child continues with
unwelcome behaviour, we will discuss the behaviour with you the parent/carer so
we can discover whether there is a reason for the behaviour and we will work
with you to implement strategies to address it. No child will ever receive
physical punishment, be humiliated or left unsupervised.
A senior member of staff and your child’s allocated Key Person are always
available to discuss any concerns you may have.

Staffing
•

•

•
•
•
•

•

Our staff are kind, caring, mature people who are fully committed to your
child’s well-being, happiness and development at Stepping Stones Nursery
School.
The majority of staff hold a recognised Early Years qualification e.g.
Bachelor Honour Arts Degree of Early Childhood Studies (Level 6), NNEB
or NVQ 3. Staff also attends relevant educational training in order to
build upon their existing expertise and knowledge.
All staff have an enhanced Disclosure and Barring Service (DBS)
clearance.
All staff hold a Paediatric First Aid qualification.
The recommended staff/pupil ratio are: age 2-3 years 1:4, age 3-5 years
1:8.
Our staff value and respect the different religions, cultures and
languages that exist in our multicultural society and guard against
stereotyping.
We support all children with Special Educational Needs and disabilities.
Our Special Educational Needs C0-ordinator (SENCO) is regularly
available to help and offer advice.

Health Safety Hygiene and Sickness
Children who are unwell should not attend nursery school, nor should children
who show symptoms of ill health such as fever. It is unfair on the child and also
unfair on other children and staff, especially if the ailment is infectious. We
follow the “Health Protection Agency Guidance for Infectious Diseases”. After
diarrhoea or vomiting a full 48 hours should elapse without recurrence before
your child returns to nursery school. We reserve the right to refuse entry to a
child if we believe they are unwell. If your child becomes unwell whilst in our
care we will telephone you to come and collect them. If we are unable to
contact you we will contact your child’s emergency contact and ask them to
collect your child. If an emergency occurs and we are unable to contact you and
your emergency contact, we will take action on your behalf, subject to signed
prior agreement.
Medication
If your child requires prescribed medication whilst attending nursery school, we
will accept and administer it, provided it is clearly labelled with the pharmacists
label stating the child’s name and the stated dosage. Parents must complete a
“Parental Agreement for Stepping Stones Nursery School to Administer

Medicine” form prior to medication being administered. Medication will be
administered by a qualified member of staff and recorded on the above form.
Stepping Stones Nursery School will not administer non-prescribed medication
unless in an emergency. We hold a small stock of Calpol; we will administer a one
or two 5ml dose of Calpol to control a high temperature, 101 degrees
Fahrenheit/38 degrees centigrade or over. Parents/carers must have signed a
consent form which gives Stepping Stones Nursery School permission to
administer medication for emergency temperature control; this consent is
included on the registration form. Parent/carers will be telephoned and asked
to give verbal permission to at least two members of staff. Parents are then
expected to collect their child within one hour of the emergency medicine being
administered. On arrival parents must sign the emergency Oral Consent form.
Allergies and Intolerances
We pay careful attention to special dietary needs and we will ensure that the
information and instructions you provide are shared and acted upon by all
members of staff. Stepping Stones Nursery School has a nut free policy.
Flu Pandemic/Health Crisis and Emergency Closure
In line with fee paying educational establishments we have been instructed to
inform you that we are unable to offer refunds should Stepping Stones Nursery
School be forced to close through unprecedented illness such as a Flu pandemic
or other health crisis and emergency closure

Safeguarding
Child Protection
As a registered day care provider we have a duty of care to inform Surrey
Safeguarding Childrens Board if we believe there has been a child abuse
incident. This would include physical, sexual, emotional abuse or neglect.
Suitability and Security of Premises
The premises are checked daily to ensure they are clean and safe for children
to use. Children are supervised at all times and never left alone. Visitors are
supervised at all times and never left alone with the children.

Toys and Equipment
Toys and equipment are regularly maintained, checked and cleaned. They
conform to regulatory safety standards where appropriate and are suitable for
your child’s age and ability.
Photographs
We take photographs to record activities which assist with planning for your
child’s next steps in development. We do not take children’s photographs
without your written consent. This is included in our registration form.
First Aid
Members of staff with paediatric first aid training are present at all times. A
fully stocked First Aid Kit is maintained at all times.
Accidents
All accidents that occur at Stepping Stones Nursery School are recorded in an
Accident Book. If your child is hurt in any way while attending nursery school, a
full description of the cause, injury and treatment will be documented. You will
be requested to sign this to acknowledge receipt of this information. Any home
accident will also be recorded.

Hair
It is advisable for long hair to be tied back for reasons of safety on equipment
and hygiene.

Clothing
Children should wear practical, comfortable clothes which are easy for children
to manage. Children wearing trousers should be dressed in ones that simply pull
up and down, no belts or dungarees; this enables children to gain independence
when visiting the toilet. Long dresses and skirts may be dangerous on certain
equipment and should not be worn. We provide aprons for messy activities but
inevitably splashes occur and paint may not wash out completely. Appropriate
clothing for the weather must be provided; warm clothes and wellington boots
must be supplied for winter months; sun hats and sun cream must be provided in
the summer months. Please supply changes of clothes in a named bag which will
be kept on your child’s peg. If your child is potty training, we ask you to supply
4-5 changes of clothes including underwear, socks, spare shoes and a pack of
wipes.

Personal Belongings
Children should not bring money, valuable games or special toys from home,
unless a toy is required as a comforter. We cannot guarantee their safety and
lost belongings can cause a lot of heartache. All children’s possessions should be
clearly named.

Snack & Lunch Boxes
We operate a snack bar where children are able to come and serve themselves a
variety of healthy food such as fruit, vegetables, cereal, toast, crumpets, bread
sticks and cheese. These are supplied by parents and the Nursery. We supply a
third of a pint of milk for each child and water is readily available. Parents
provide a packed lunch for those children who stay for lunch. We advise
parents to provide icepacks to ensure food is stored at the correct
temperature. We do not have refrigeration facilities for lunch boxes.

Partnership with Parents
We know that choosing a nursery school for your child is a big step. We view
parents a partners working together to achieve the best for your son or
daughter. We aim to provide updates, monitor your child’s progress, assess
their needs and review their learning. It is important that good communication
is maintained between Stepping Stones Nursery School and home. We have an
open door policy and welcome you at any time to discuss any concerns you may
have. Please keep us informed of anything that might affect your child’s wellbeing. Stepping Stones Nursery School also has parent representatives on the
Voluntary Management Committee to represent parent’s views. If you are
interested in becoming a parent representative on the Voluntary Management
Committee please speak to the Manager.

Complaints Procedure
With good communication and a successful working partnership between you the
parent/carer and Stepping Stones Nursery School, a complaints procedure
should seem unnecessary. However, in the event of you having a grievance, we
would prefer it if you raise any concerns you may have immediately with the
Manager Debbie Goold and we will do our best to resolve any issue quickly and
effectively. Alternatively you could speak to Fiona Dunford, Chair of Stepping
Stones Voluntary Management Committee. Her contact details are available
from the parent notice board located at the top of the stairs. If you feel the
matter warrant the intervention of a member of Ofsted, our inspecting body,
their contact details are:
Ofsted National Business Unit
Piccadilly Gate
Store Street
Manchester M1 2WD
Helpline: 0300 123 1231
Website: www.ofsted.gov.uk/parents

A Typical day at Stepping Stones
9 am Arrival and settling in/free play
Free choice of play inside and outside from a daily selection of: Floor toys,
Table top toys, Construction, Games, Jigsaws, Sand play, Water, Creative
materials, Mark Making, Discovery, Small world play, Reading corner,
Imaginative role play, Physical activities, Loose parts, musical instruments.
Including adult led activities: of small group stories, rhymes, poems, science and
cooking.
9.30 am: Rolling snack
11:30 am: Rolling Lunch begins
12 pm: Morning session Ends
12pm: Afternoon children arrival, settling in/ Free play
1pm: Rolling Lunch ends
1pm: Free choice of play inside and outside from a daily selection of: Floor toys,
Table top toys, Construction, Games, Jigsaws, Sand play, Water, Creative
materials, Mark Making, Discovery, Small world play, Reading corner,
Imaginative role play, Physical activities, Loose parts, musical instruments.
Including adult led activities: of small group stories, rhymes, poems, science and
cooking.
3 pm: Home Time

Stepping Stones Application Form
Child’s name...............................................................................................................................
Date of Birth.............................................................................................................................
Parents/Guardians Details
Name(s)..............................................................

.......................................................

Address..............................................................

........................................................

..............................................................................
............................................................................
.............................................................................

.........................................................
........................................................
........................................................

Home tel. no.......................................................

.........................................................

Mobile tel. no.....................................................

..........................................................

Email address.............................................................................................................................
Proposed start date (children may commence Stepping Stones from two years old)
......................................................................................................................................................
Please indicate which sessions you would prefer your child to attend. We will endeavour
to offer you the sessions of your choice, however due to demand it may not be possible.
If this is this case alternative days will be offered to your child.
9am-12pm

Lunch 12pm-1pm

12pm-3pm

Monday
Tuesday
Wednesday
Thursday
Friday
Your Signature...........................................................Date......................................................
Please complete and sign this form and return to
Debbie Goold
Stepping Stones Nursery School
Milford Baptist Church
New Road
Milford
Surrey GU8 5BE.
(01483) 427325
Steppingstonesmbc@googlemail.com

